
Information:
Drawer: Accounts Payable - Invoices Vendor Number: 1441671 Vendor
Name: United States Postal Service-St Charles, Il

Check Details:
Check Number: 0353625 Check Amount: $ 30,344.91 Check Date:
6/23/2026

Invoice Details:
Invoice Number: AAAQ11196 Invoice Date: 6/16/2026 PO Number:
NULL Voucher Number: V0942380

Document Type: AP Invoice

Document Below

1



College of DuPage

Check Request Form

Accounts Payable Office

This form may be used to request check payments only for those items for which the issuance

of a purchase order would not be appropriate. Attach supporting documentation (e.g., invoice or

agreement). Please refer to Administrative Procedure 2.21, Vendor Payment.

Date: 06/16/26 Vendor ID: 1441671

Payee Address: 2600 Oak St St Charles, IL, 60175, United States

Vendor Name: UNITED STATES POSTAL SERVICE-ST  CHARLES, IL

Payment Due Date: 06/25/26

Invoice Number GL Account number(s)
e.g. 01-80-00757-5401001

GL Account Name

e.g. Office Supplies

Amount

AAAQ11196 01-40-11001-5404003 Dir of Perf Arts: Postage 5,165.00

05-60-11101-5404003 Buffalo Theatre: Postage 1,520.00

05-60-11601-5404003 MAC Touring: Postage 16,674.91

05-60-11701-5404003 New Philharmonic: Postage 1,520.00

01-30-12151-5404003 Artist in Residence: Postage 1,520.00

Subtotal page 1 Total $ 26,399.91

PAGE 1 of 2- see

page 2 for TOTAL
Check the appropriate box below:

☐We, the undersigned, hereby certify that the goods/services, for which payment is herein requested, have been
provided in a satisfactory condition/manner. Consequently, payment is appropriate at this time.

OWe, the undersigned, hereby certify that the goods/services, for  which payment is herein requested, have not
yet been provided. The first approver indicated below will notify the Accounts Payable Office in writing when the

goods/services have been delivered in a satisfactory condition/manner.

Description on Check:

26/27 MAC Season Brochure Postage

Other Instructions:

Check payable to St Charles Postmaster.
Note for MAC: 03 Postage, SEA27

Please hold check for pickup.

All requests will require the following approvals:

Requester: signature on page 2 Print Name: see page 2

Budget Officer: signature on page 2 Print Name: see page 2

Requests $10,000 and over will require the additional approvals below:

Next Level Supervisor (if applicable): Print Name:

Next Level Supervisor (if applicable): Print Name:

Next Level Supervisor (if applicable): Print Name:

Area Administrator (only required if request is $10,000 and over):
signature on page 2 Print Name: See page 2

Area Cabinet Officer (only required if request is $25,000 and over):
signature on page 2 Print Name:

Board Approval Date (only required if request is $25,000 and over): 05/14/26, Item 9.u

Return approved request and all supporting documentation to Accounts Payable (SRC 2132A), invoicing@cod.edu

Page 1 of 2 FIN-21-258590(8/21)



College of DuPage

Check Request Form

Accounts Payable Office

This form may be used to request check payments only for those items for which the issuance

of a purchase order would not be appropriate. Attach supporting documentation (e.g., invoice or

agreement). Please refer to Administrative Procedure 2.21, Vendor Payment.

Date: 06/16/26 Vendor ID: 1441671

Payee Address: 2600 Oak St St Charles, IL, 60175, United States

GL Account number(s)
e.g. 01-80-00757-5401001

Vendor Name: UNITED STATES POSTAL SERVICE-ST  CHARLES, IL

Payment Due Date: 06/25/26

Invoice Number GL Account Name

e.g. Office Supplies

Amount

AAAQ11196 subtotal from page 1 $26,399.91

01-30-12301-5404003 CCMA: Postage $910.00

01-30-12331-5404003 Perf Arts: Postage $3,035.00

Total $ 30,344.91

Check the appropriate box below:

We, the undersigned, hereby certify that the goods/services, for which payment is herein requested, have been
provided in a satisfactory condition/manner. Consequently, payment is appropriate at this time.

OWe, the undersigned, hereby certify that the goods/services, for which payment is herein requested, have not
yet been provided. The first approver indicated below will notify the Accounts Payable Office in writing when the
goods/services have been delivered in a satisfactory condition/manner.

Description on Check:

26/27 MAC Season Brochure Postage

Other Instructions:

Check payable to St Charles Postmaster.
Note for MAC: 03 Postage, SEA27

All requests will require the following approvals:

Requester: Molly J unokas

Budget Officer: Molly J unokas

Digitally signed by Molly J  unokas
Date: 2026.06.16 13:11:32-05'00 Print Name: Molly Junokas

Digitally signed by Molly J unokas
Date: 2026.06.16 13:11:46-05'00 Print Name: Molly Junokas

Requests $10,000 and over will require the additional approvals below:

Please hold check for pickup.

Next Level Supervisor (if applicable): Print Name:

Next Level Supervisor (if applicable): Print Name:

Next Level Supervisor (if applicable): Print Name:

Diana Digtslly signed by Diane

Area Administrator (only required if request is $10,000 and over): Martinez D 206.06 15 3.56-49 Print Name:16. Dlana Martinez
Diana

Area Cabinet Officer (only required if request is $25,000 and over): Martinez 20060616 12543

Print Name: Diana Martinez

Board Approval Date (only required if request is $25,000 and over): 05/14/26, Item 9.u

Return approved request and all supporting documentation to Accounts Payable (SRC 2132A), invoicing@cod.edu

Page 1 of 2 FIN-21-258590(8/21)



DM
SOLUTIONS

3855 Commerce Dr

St Charles, IL 60174

630-513-1385

Janey Sarther

SubmittedTo:

College of DuPage

425 Fawell Blvd

McAninch Arts Center

Glen Ellyn, IL 60137-6599

Phone:

Payment Due

06/30/2026

Project Name

Season Brochure

Part # Qty Description

P2-3CNP 56,000 Postage - Standard Mail, Flat

PP 1 Previous Postage Credit Applied

MAKE CHECK PAYABLE TO:

MAIL CHECK TO:

DML Solutions

3855 Commerce Dr

St Charles IL 60174

POSTAGE INVOICE

DATE

06/16/26

INVOICE #

AAAQ11196

Quantity Job # Drop Date

56,000

Ext. Price

$33,320.00

-$2,975.09

Postage Due $30,344.91

St Charles Postmaster

(Permit 56)

1 of 1













Mon, Jun 22, 2026 at 05:03 PM UTC

"Barrios, Isabel" <barriosi142@cod.edu>

usps - st charles.pdf

"Barrios, Isabel" <barriosi142@cod.edu>

CC:

BCC:

 

1 attachment

usps - st charles.pdf
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